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EXHIBIT B, Attachment 1
Budget Summary Professional Rates
(Standard Agreement)


1. Expenses for items in this section shall not be billed to Covered California:

A. Administrative overhead including billing and budgeting.
B. Travel time to and from local meetings unless approved.
C. Bid procurement and bid evaluation for consultants, vendors or subcontractors. 
D. Coordination of schedule availability between agency, Covered California, and/or consultants, vendors, and subcontractors, including creation of meeting appointments.
E. Recurring communication expenses including business phone, cell phone of employees, fax expenses, and photocopies.
F. Legal services for review of contract terms or subcontracts.

2. Expenses for items in this section shall be billed to Covered California at an administrative rate of $x per hour:

A. Work order narrative preparation and summary reports of annual activity or other compilations requested. 
B. Extraordinary travel time exceeding one hour each way, upon advance approval. 
C. Vendor and subcontractor supervision and coordination of activities. 
D. Attendance at approved Covered California meetings or conferences where significant participation is not required. 
E. Intern-level staff work.
F. Development of monthly status call reports.
G. General and/or reoccurring internal briefings and prep meetings within the agency.
H. Other work identified within work orders to be billed at administrative rate which could include development of media lists, project activity reports, or other identified tasks.   

3. Embedded Onsite Staff

A flat retainer will be billed monthly for embedded onsite staff, pursuant to an approved work order and reconciled against actual hours worked and hourly rates (attached), with detail to be provided and approved by the Covered California. In no event shall Contractor invoice or bill Covered California for costs in excess of the monthly retainer. Covered California reserves the right to request an adjusted retainer amount and corresponding staffing levels with a thirty (30) day notice based on future needs.

a. Monthly retainer for approved embedded Account staff:		$_____________

4. Items in this section shall be reimbursed at net cost:

A. Authorized travel expenses at state rates.
B. Sales taxes and other applicable taxes.
C. Shipping, messenger service and postage.
D. Duplicating masters, masters storage, and other dubbing costs.
E. External costs for development research.
F. Legal services costs directly related to review and clearance for campaign materials.
G. Outside vendor arrangements.

5. Professional Hourly Rates

A. [bookmark: _GoBack]The following hourly rates will apply to non-embedded public relations services provided during the entire term of the contract, pursuant to approved work orders:

Partner	$
Senior Vice President	$
Vice President	$
Director	$
Account Manager	$
Senior Account Executive	$
Account Executive	$
Account Coordinator	$

B. Any additional hourly costs, due to promotions during the period from submittal of the cost proposal through the first fiscal year of the contract, shall be borne by the Contractor.



